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Instruetion No, 2
March 14, 1961

I. PUBPOSE: This instruction is designed to familierize BI employees
with the functions and orgenizotion of the Biographie Information
Divigion (RFB/BI) and the Offise of Functionel and Blographic Intelligence
(RFB) through organisation charts and officisl deseriptions of functione,

II. TFUNCTIONSs Seetion 534 of the Mamual of Organizetion of the
Department of State, which reflects the officisl Department of Stpte
gonception of the fumetions and responsibilities of RFB, indluding BI,
ars cuoted belowt

4., Plans, develops, and directs an intelligence resea-ch end
enalysis pr or the Depariment along functional lines, and coordinates
the Bnreau"‘Z;ggg bem with that of other Federal agencles so that the
Department will be furnished with foreign intelligence necessery for
the formulation and exacution of foreign poliocy,

b, Provides intelligence reseerch and analysis in functionsl fields
! of study, and prepsres, or participates in ths preparatiocn of, studies
A erd spot intelligence for muthorized rscipients in the Department and
other federal egencies; anl coordinates the Pureau's programs with
research under wey in universities and foundations to prevent duplication
of effort,

¢, Mainteine contimous sorutiny of the world situstion and acts
as & focael point for receipt of funotionel substentive problems,
requiring considerstion within the Buresu,

d. Direots preparation of the Bureau's contributions to functi-nal
National Intelligence Estimates and represents the Department on
interdepartmental working groups for functional national estimates.

a, Develops & program for the collection and evaluatlon of
blographic information on foreign politicsl, economic, soelal, and oul tural
personalities, involving the preparation asnd appropriste dissemin~tion
of analytical biographic studies as well as maintenance of the
Denartment's central collectlion of blographie infermatl on en”forelgn persons.

534.1 Qffige of the Dipsctq
534.2 ZXungtional Intelligence Division

Plans and conducts resesrch on programs of a funotional or technleal
charaoter and world=wide or inter-region~l seope not specifically
- delegated to the regionel offices, and coordinates the Buresu's support
to the Pureau of International Organisation /ffairs and to the Bureeu of
Eeonomie Affairs excent with respect to the Sino-Soviet Blee, These
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Conduets lisison with universities, foundations, end Institutes to
stiml~te and procure brsic intellirence and to kepp other government
agensies informed of private forsign asrea and pasychologleal research;
acrves ag an interdepartmontal olearing house and coordinating center
for contractus) ressarch in the socisl asclences bp forelgn areas; aserves
ea the contrsl point of contect for support by the Bureau for the
psychologloal warfare activities of other govermment agenclesy plans,
develops, and coordinates intelligence research on psychologlesl aspeate
of foreign situationsy coordinates the Buresu's support of the Bureau
of Publie Affairs,

e, Compiles, evelustes, and maintaine the Department's central filél
of blographic informetion on Foreign persons and groupe of current and
potential significcnee in politiesl, economie, cultural, and soclologlesl
fields,

b, Dirvects Foreign Service actablishments in sollecting, maintaining
and reporting blogrephie information,

e. Proprres and seppropriately diseeminstes analytieal bilographiec
atudies,

4, Maintains eontinucus liaison with biographic unite in other
governmen* departments and agencies,

534.5 Ihe Goographer

a. Provides sdvice to officisls of the Department snd other Foderal
agenciss on policy and other problems of geographie, geodetic, or
cartograpiie nature, particulerly with regsrd to questions of International -
boundaries and sovereignty clsims,

b, Represents the Department on intergspartmentsl bodies charged with
rosponsibilities of & geographie, geocdetis, or cartographie nature,

o, Has advisory recponaibility in connection with issuance of
Department Notigas initiated by reglonsl buresus announcing changes in
the geographie desoriptions of consular distriocts and geographic
nomenclature asscolsted with all Forelgn Service posts, and review
responsibility for changer of & technical nature in the dellmitation or
definitions of consulsr distriets,

ITI. ORGARIZATION: Detells concerning the orgenizational astructure of BI,
RFB, ard INR are glven in or anizational charts below: '

1. Despite this stetement that BI maintains the Department's central blographic
file, BI employees sh-uld not overl®ok the feet that in some instances VO, 8%,
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